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New for 2000

Unemployment Contributionslaw haschanged regar ding therate structureand taxablewages. See
page6 for details.

Payroll Processors arenow required to show proof of liability insurance. Seepage4 for details.
MaineForm W-4ME. Thisnew Maineform iseffective January 1, 1999. Seepage2for details.

Internet Filing. You may beédigibletofileyour combined I ncome Tax Withholding and Unemployment
ContributionsReturn over theinternet. Seepage5for details.

Electronic FundsTransfer (EFT). Someemployerswill berequired to makewithholding paymentsby
EFT. Seepage4for details.
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NEW FORM W-4ME

Recently enacted legidlation provides anew federal child tax credit for taxpayersin certain income brackets. Asa
result, certain taxpayers with eligible children may now be allowed to claim additional personal allowances on federal
Form W-4. These additional personal allowanceswill cause some employeesto have Maine income taxes underwithheld.
In order to prevent underwithholding of state incometax, Maine has designed Form W-4ME, to be used for calculation of
employee withholding allowances for state income tax purposes (see sample form below). It requiresfederal withholding
allowances to be reduced by allowances claimed for the federal child tax credit. Federal Form W-4 will still be used to
calculate employee withholding allowances for federal income tax purposes.

Theform aso alowsfor other circumstances where employees may claim fewer personal allowancesfor state
purposes than for federal purposes. Additionaly, on line 5 of the certificate, employees may request extra Maine income
tax withholding as needed. If, however, an employee wishesto claim agreater number of allowances than claimed on
federal Form W-4, special permission must be granted by the Executive Director of Maine Revenue Services. Insuch
cases, the employee will provide a copy of the “Withholding Exemption Variance Certificate” issued by the Executive
Director.

Form W-4ME is effective January 1, 1999. Beginning with that date, all new employees and al employees who
change their number of withholding allowancesfor federal purposes must also complete Form W-4ME. Theformis
available on the Maine Revenue Servicesweb site at http://janus.state.me.us/revenue or by calling 207-624-7894. Form
W-4ME may be photocopied to meet your needs.

FORM W-4ME

Purpose; Complete Form W-4ME so your employer canwithhold the correct Maineincometax fromyour pay. Becauseyour tax situation may change, you may want to refigureyour
withholding each year.

Exemption from withholding: If youclaimed“Exempt” statusonyour federal FormW-4, completelines1, 2, 3and 6, and signtheform.
Basicinstructions: If youarenot exempt, completethe Personal Allowancesworksheet below. Y oumay claim fewer allowancesthan you areentitled to, but you must obtain special
permission from the Executive Director of Maine Revenue Servicesif youwant to claim more allowancesthan claimed onyour federal FormW-4. If you makefederal estimated payments
using Form 1040-ES, you shoul d consider making estimated paymentsto the state using Form 1040ES-ME.

Per sonal AllowancesW or ksheet
A Number of allowancesclaimed onfederal FormW-4, line5 or Form W-4P, line 2. A

B Less: Number of allowancesclaimed onfederal FormW-4 Personal AllowancesWorksheet, lineG
for the Child Tax Credit. B

C Number of allowancesfor Maine purposes(lineA minuslineB). Seebasicinstructionsaboveif
¥ou want to claim fewer allowances, or if you want to claim more allowancesthan claimed for
ederal purposes. C

_——— Cut hereand givethecertificatebel ow toyour employer. Keepthetop part for your records. _——
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7  If youcompletedfederal Form W-4P, checked thebox online 1 of that form and you do not want any stateincometax withheld, check thisbox 7

| Employee’ssignature | Date

8 Employer’snameand address(Employer: Completelines8and9only if sending to Maine Revenue Services) 9 Employer | D number




Electronic Funds Transfer

Electronic Funds Transfer. Employers who use Maine Revenue Services' Internet Filing Option for their quarterly combined withholding and
unemployment return (CQR) have the option of paying by Debit Method at the sametimethereturnisfiled. Debit Method meansyou authorize Maine
Revenue Services to withdraw the amount owed on the CQR return from the bank account you designate.

Taxpayers with annual withholding liabilities of $200,000 or more are mandated by Rule 102 to pay electronically. You will be separately notified if
mandated. Additionally, payroll processors who remit on behalf of clients are required to remit using ACH Credit Method.

To obtain an ACH Credit Method application, acopy of Rule 102 or to get more information, send e-mail to electronic_funds_transfer @state.me.us, call
207-287-8276 or write: EFT Unit, Maine Revenue Services, 24 State House Station, Augusta, ME 04333-0024. Electronic Funds Transfer information
and forms can also be downl oaded from the Maine Revenue Services web site at http://janus.state.me.us/revenue.

Penalty for Insufficient Funds. The penalty for insufficient funds applies to electronic fundstransfers. The penalty is $10 or 1% of the payment
amount, whichever isgreater.

Penalty for Failureto Pay by Electronic Funds Transfer. Any person required to pay by electronic fundstransfer who failsto do soisliablefor a
penalty equal to thelesser of 5% of the tax due or $5,000.

Tax Law Changes

Payroll Processors. Beginning with registrations due January 30, 2000, most payroll processors required to register with the State must provide proof
of liability insurance equal to twice the highest weekly payroll processed by the business in the preceding year or $5,000,000, whichever isless. For
liability insurance coverage, the processor may choose from one of the following: fidelity bond, employee dishonesty bond, third-party fidelity coverage
or liability insurance that includes crime coverage.



FILE YOUR EMPLOYER’S COMBINED
QUARTERLY REPORT OVER THE INTERNET!

L= Most Maineemployersqualify tofiletheir combined Income Tax Withholding and Unemployment Contributionsreturns
—— over the_l nternet. Internetfilir_lg eliminatesthe need tofill oqt paper forms- _youjust enter t.he pa_lyroll tax informatio_n_
b directly into your PC. When filing over the Internet for the first time, you will be asked to identify yourself by providing
F [ information about your account that is not readily available to anyone else. Y ou will then select a password that only you

know. Y our password must be provided each time you file areturn over the Internet.

Toget started with Internet filing, you will need an Internet browser (Netscape or Internet Explorer, version 3.0 or higher, isrecommended). The
Internet filing application will total your withholding payments and reportable wages automatically and point out any errorsit detects. Unlessyou
report wage detail information using magnetic media, your employeeswill belisted in order by Social Security number in the wage detail entry screen.
Y ou can add or change employee information if appropriate. Y ou can also print acopy of any screen for your records.

Internet filers have the optionof making payment by either Debit or Credit method EFT (el ectronic fundstransfer), or by check.

Making payment by ACH Debit method EFT iscomparableto using adebit card (ATM card) to pay for purchases at a supermarket or other
business. By entering the routing and bank account numbersfor anon-consumer bank account in the appropriate screen of the Internet applica-
tion, you authorize Maine Revenue Services to withdraw the amount you specify from that bank account for deposit to a State of Maine bank
account. The amount due shown on the return you filed will be deducted from your account within 3 business days from the date you authorize
thetransfer.

When you pay using ACH Credit method EFT, you direct your bank to transfer the amount you owe to a State of Maine bank account. In
order to pay using this method, you must have previously established arelationship with abank that provides this service (generally larger
commercial banks) and you must have previously registered with the Maine Revenue Services EFT Unit as a credit method payor.

If you prefer to pay by check , just print out the payment voucher when the I nternet application prompts you to do so. Please enclose the
voucher when mailing your check.

You can usethelnternet tofileonly for the current quarter (the calendar quarter most recently ended). Y ou cannot usethe Internet tofilean
overduereturn for aprior quarter, or to file an amended return.

If you have 250 or mor e employees, you arerequired to report wage detail information viamagnetic media. Y ou may usethe Internet tofileparts1,
2, and 3 of your return, but you will still be required to file part 4 (the wage detail listing) on magnetic media.

If you currently report wage detail infor mation using magnetic media but are not required do so, you may usethe Internet to file your entire
return including the wage detail portion. If you choose to convert from magnetic mediato Internet reporting of wage detail information, thefirst time
you do so you will have to enter names and SSNs for all employees who were paid wages in that quarter.

Thelnternet application doesnot support business name or addr ess changes. To notify us of achangein name or address, you must compl ete
and send us the change form from page 3 of this booklet. If your business has closed or if the ownership of the business has changed, you must send
usthe cancellation notice from page 2 of Form 941/C1-ME.

Thefollowing typesof employersarecurrently excludedfrom Internet filing:

Common Pay Agents (two or morerelated corporationsthat report Maine income tax withholding on asinglereturn).

Employee L easing Companies (businessesthat |ease employeeswho perform servicesfor client companies without the client company having
severed an empl oyer-employee rel ationship).

Seasonal Filers (employersinindustriesthat have been designated as seasonal by the Maine Unemployment Insurance Commission).
Confidential Payroll Filers (employersthat have obtained Department of Labor authorization to exclude certain wage detail information).
Master Subsidiary Filers (companieswith more than one unemployment contributions account linked to the same EIN).

Withholding Only Filers (employersthat withhold Maineincometax but are not subject to unemployment contributions).

Unemployment Contribution Only Filers (employersthat are subject to unemployment contributions, but are not liable for withholding
Maine income tax).

Pleasevisit our home page at http://janus.state.me.us/revenue to start filing your combined |ncome Tax Withholding and Unemployment Contribu-
tionsreturns over the Internet, or for additional information about Internet filing. If you need help or have questions, please call Maine Revenue
Servicesat (207) 626-8475.



CHANGES TO UNEMPLOYMENT INSURANCE CONTRIBUTIONS TAX LAWS FOR YEAR 2000

WAGE BASE - For tax year 2000, employers pay unemployment taxes on the first $12,000 of each employee’s earnings. Prior to 2000, the taxable wage
base is $7,000.

Experience rating system and tax rates — Employers contribution rates for 2000 vary from 1.25% to 5.81%. Each employer’s rate is determined under
the Department of Labor (DOL) “experience rating” system. DOL keeps track, over the years, of the amount of taxes paid by an employer and the amount
of benefits charged against their account. In general, the more benefit charges against an employer’s account, the higher the tax rate.

Technical explanation of tax rates — Each year, DOL computes the “reserve ratio” for each employer, and this amount determines the applicable line of the
tax rate chart for that employer. The “reserve ratio” is computed as:

[Contributions paid — Benefit Charges] <+ Average Taxable Payroll for the last 3 years
All employers are then “arrayed” into a list in descending order by their “reserve ratios.” Employers with the least use of the unemployment program are at
the top of the list, and those with the most use are at the bottom. The employers are then divided into 20 categories, with approximately the same amount of
taxable wages in each category.

These 20 categories each have an “experience factor” that is the proportion of the average contribution rate that is payable by employers in that category.

The “planned yield” is set in law at 1.1%. This establishes the revenue for rate year 2000 as 1.1% of the total wages projected to be paid by Maine employers
that year.

The “predetermined amount” is then computed. It is the average contribution rate needed to generate the amount of revenue equal to 1.1% of projected total
wages. (This step is necessary because only the first $12,000 of each employee's wages is subject to unemployment contributions.)

The contribution rates for the 20 categories are computed by multiplying the “predetermined yield” by the “experience factor” for each category. The lowest
rate for 2000 is 1.25% and the highest is 5.81%

EMPLOYER’S2000 CONTRIBUTION RATEIN PERCENT OF WAGES

Contribution %of TaxablePayrolls  Phase-inExperience Predetermined Contribution
Category From T Factors2000and 2001 Yield Rate
Column A ColumnB ColumnC ColumnD ColumnE

1 00.00% 05.00% 4750 2.64% 1.25%
2 05.01 10.00 .5125 2.64 1.35
3 10.01 15.00 .5500 2.64 145
4 15.01 20.00 .5875 2.64 1.55
5 20.01 25.00 .6250 2.64 1.65
6 25.01 30.00 .6625 2.64 1.75
7 30.01 35.00 .7000 2.64 1.85
8 35.01 40.00 7375 2.64 1.95
9 40.01 45.00 7750 2.64 2.05
10 45.01 50.00 .8125 2.64 2.15
11 50.01 55.00 .8500 2.64 2.24
12 55.01 60.00 .9250 2.64 244
13 60.01 65.00 1.0000 2.64 2.64
14 65.01 70.00 1.0750 2.64 2.84
15 70.01 75.00 1.1875 2.64 314
16 75.01 80.00 1.3000 2.64 343
17 80.01 85.00 1.4500 2.64 3.83
18 85.01 90.00 1.6750 2.64 4.42
19 90.01 95.00 1.9000 2.64 5.02
20* 95.01 100.00 2.2000 2.64 5.81

*Contribution category 20 cannot havearatelessthan 5.4%.

New Employer Ratefor 2000 = 2.64%

General Instructions
Note: areturn must befiled each quarter, even if you had noincometax withheld for that period.

The combined Maine Revenue Services and Department of Labor form (Form 941/C1-ME) isused to report total income tax withheld for the quarter,
to reconcile 900M E voucher payments made during the quarter, to cal culate your unemployment insurance contributions for the quarter and to report
your employee wage listing for the quarter.

Each returnin thisbooklet is preprinted with your Withholding Account | dentification Number, Unemployment Contributions Employer Account
Number, business name(s), period covered and due date. Returns must be completed and filed with Maine Revenue Services on or before the
preprinted due date.

When abusinessis discontinued or the payment of wages permanently ceases, complete the Cancellation Notice on the reverse side of the quarterly
return.

If there is a change in business name, address or phone number, complete the Name and Address Change Form 941/C1C-ME on page 3. Wewill
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correct our records and, if necessary, provide new payment vouchers and Forms 941/C1-ME. Do not make changeson Form 941/C1-ME. If your
Federal Identification Number (Maine Withholding Account Number) changes, call the Department of Labor, Central Registration Unit at 207-287-
2338.

If you have any questions regarding unemployment insurance status, determination or general unemployment insurance information, call the Depart-
ment of Labor at 207-287-3176. Any other questionsregarding thisform or incometax in general should be directed to Maine Revenue Services at
207-626-8475.

Interest and Penalties. Interestischarged at arate of 9% per year, compounded monthly, on the unpaid withholding or unemployment tax. The
penalty for failureto pay either the withholding or unemployment tax on timeis 1% per month up to amaximum of 25%. The penalty for failureto
filethereturn ontimeis 10% of thetax liability or $25.00 for each tax, whichever isgreater. If thereturnisfiled morethan 30 days after demand, the
penalty is 100% of theincome tax withholding due.

Donot stapleor tapeformstogether. Paper clip all unemployment wagelisting pagesto theback of thecombined withholding/unemploy-
ment tax return. Do not mail photocopiesof theformsin thisbook to Maine Revenue Services. Photocopied formscannot be processed by
MaineRevenue Services' scanning system. |f you need additional wagelisting pages, call Maine Revenue Services' formslineat 207-624-
7894 or write: Maine Revenue Services, | ncome/Estate Tax Division, P.O. Box 9100, Augusta, ME 04332-9100.

Specific Instructions

Note: Theformsinthisbook aredesigned to comply with optical scanningrequirements. Thespacesoutlined inred must becompleted
carefully in black or blueink. Lettersand numbersmust beentered legibly within theoutlinearea. L ettersmust appear in upper case
only and start on theleft; numbersstart from theright. For example:

Name COMPANY INC
Address 123 FIRST ST
Maine taxable income 12 345 . 00

Usetheextratax forminthisbooklet if you makean error on your quarterly taxreturn.

Part One - Calculate the Income Tax Withholding

Linel. Enter on line 1 the amount of Maineincome tax withheld during the period covered. If you are required to make payment of income
tax withhol ding semi-weekly, compl ete the reconciliation schedul e on page 2 of the return and enter the total amount withheld fromline
14 onthisline.

Line2. If you are required to make payment of income tax withholding semi-weekly, complete Schedule 1 (Reconciliation of 900ME V oucher

Payments or EFT Payments) on page 2 of the combined form. Enter on thislinethetotal amount remitted shown online 15. For
additional information about who isrequired to make payments of income tax withholding, see specific instructionsfor Schedule 1 on
page8.

Line3. Enter the total Maine income tax withholding due with thisreturn (line 1 minusline 2).
Part Two - Calculate the Unemployment Contributions

If you are reporting your employee wage listing by magnetic tape or diskette, check the box in Part Two.

Line4. Enter in the space under each month the total of all full-time and part-time workers who worked during, or received pay subject to
unemployment insurance for the payroll period which includes the 12th of each month. If you had no employment in the payroll
period, enter zero (0).

Line5. Enter the number of female employeesincluded in thetotalson line4. Failureto completelines4 and 5 will result in additional
paperwork for you to complete.

Line6. Complete Part Four (seeinstructions on page 8). Enter on thislinethe total gross reportable wages paid this quarter. Thisamount
should equal Part Four, line 22. If there are no wages, enter zero ($0.00). An amount for wages or zero ($0.00) must be entered on this
line. If zero, do not complete Part Four (unemployment wage listing) of the combined report.

Line7. Enter the sum of the amount of each individual’ swages paid in this quarter which isin excess of $12,000 for the year. For example, the
wages of an employee paid $5,000.00 in each quarter would be reported as follows:

Total Excess Taxable
1st Quarter $5000.00 $ .00 $5000.00
2nd Quarter 5000.00 .00 5000.00
3rd Quarter 5000.00 3000.00 2000.00
4th Quarter 5000.00 5000.00 .00



Line8. Subtract the excesswages on line 7 from the total gross reportable wageson line 6. Enter the difference here. Note: Excesswages
cannot begreater than total reportablewages.

Line9. Thisisyour employer contribution rate. Your rateispreprinted to theright of thisline. If you have been notified that thisrateis
incorrect, enter the correct ratein the boxes provided.

Line10. Calculate the total unemployment contributions due this quarter by multiplying the taxable wages paid on line 8 by the total rate on
line9. Enter theresult here.

Special noteto reimbursable employers: Governmental employers may omit lines7, 8and 10, but must completelines1through 6 and
lines 11 through 22. All other reimbur sableemployers may omit line 10 only.

Part Three - Calculate the Total Amount Due

Line1l. Enter the total income tax withholding and unemployment contributions due with thisreturn (line 3 plusline 10). If any portion of the
balance dueis not paid by the due date, interest and penalties will be charged on the unpaid balance. Additional penalties will be
assessed if thereturnisnot filed on time.

Linel2. If you paid the amount on line 11 via Electronic Funds Transfer, enter that amount on thisline.

Schedule 1 Instructions
Reconciliation of 900ME Payments or EFT Payments of Income Tax Withholding

Employerswho reported Maine income tax withhol ding of less than $18,000 for the 12 months ending June 30, 1999 will make the withholding
payments with the quarterly combined income tax withhol ding/unemployment contributions return (Form 941/C1-ME).

Employersrequired to make semi-weekly payments. Employerswho reported Maineincome tax withholding of $18,000 or morefor the 12
months ending June 30, 1999 are required to makesemi-week |y payments of income tax withholding using the following schedule:

Day Wages Paid Remittance Due
Wednesday, Thursday, Friday On or before the following Wednesday
Saturday, Sunday, Monday, Tuesday On or before the following Friday

If you are required to make payment of income tax withholding on a semi-weekly basis, complete Schedule 1. Complete onerow of the schedule for
each payroll during the quarter. See page 3 of this booklet to find your withholding tax remittance frequency. Y our required remittance frequency will
either be semi-weekly or quarterly. Semi-weekly payments may be made either by voucher (Form 900ME) or Electronic Funds Transfer.

Line14. Enter the total amount withheld thisquarter. Enter the amount on thislineand online 1 of Part 1.

Line15. Enter the total amount of withholding paid this quarter here and on line 2 of Part One.

Part Four - Unemployment Compensation Wage Listing
Do not complete Part Four if you paid no reportable wages during the quarter.

The names and Social Security numbers of your employees may have been pre-printed on your wage listing for each quarter. |f pre-printed, they are
pre-printed in the order of employee Social Security numbersfor your convenience. We have made every effort to assure that the names and Social
Security numbersare correct. |f you detect an error, cross out theincorrect information and print or type the correct information directly above the
misprint. If you do not wish to use the pre-printed forms, or if you need additional forms, you can order blank forms by calling 207-624-7894.

Column 17. Type or print each employee’s Social Security number.

Columns 18-19. Enter the total gross reportable wages paid each worker in covered employment during the quarter covered by thisreport. Do
not report partners’ wagesor wages paid by a sole proprietor to aspouse, parent or child under age 18. If an
employee’ swages are greater than $999,999.99, enter the wages on two or more linesto add up to the total reportable wages
for the employee. Unlessyou are designated a seasonal employer by the Department of Labor, enter all employee wagesin
Column 18 (Nonseasonal column). Leave Column 19 (Seasonal column) blank. If you are designated a seasonal employer by
the Department of Labor, enter in the Seasonal column (Column 19) the amount of wages paid for seasonal employment during
the seasonal period shown in Part Two. Wages paid for nonseasonal employment or wages paid for employment outside the
seasonal period should be entered in the Nonseasonal column (Column 18).

Column 20. Enter each employee’ slast name, first nameand middleinitial.
Line21. Enter the total gross reportable wages for employees listed on this page.
Line22. Enter the total gross reportable wages for all pageson thisline (last wage listing page only) and on line 6.
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INSTRUCTIONS FOR AMENDED RETURN
Purpose of Form: Use Form 941A-ME to correct an error in income tax withheld for an earlier quarter. Please do not
make adjustments on any current Form 941ME or 941/C1-ME to amend the period for which the error was made. Pre-
pare a separate 941A-ME for each quarter in which an error was made.

Period Covered: Enter the beginning and ending dates of the period being corrected. For example, if the error was
madein the first quarter of 2000, enter 01-01-00 - 03-31-00.

Linel: Enter thewithholding amount previously reported for the quarter being corrected.
Line?2: Enter the correct withholding amount for the quarter being corrected.

Line 3: Linelminusline2. Thisamount may be either positive or negative. If it isnegative, enter aminussignin the
box to theleft of the number.

Line4. Balance Due: If the amendment resultsin a balance due (line 2 larger than line 1), enter the balance due
amount on line 4 and enclose a check for that amount. Mail the payment to Maine Revenue Services, Income/Estate Tax
Division, P.O. Box 1061, Augusta, ME 04332-1061.

Line5. Overpayment: If theamendment resultsin an overpayment (line 1 larger than line 2), enter the overpayment on
line5. A refund check will be mailed to you.

Line6: Usethis space to enter an explanation of the error you are correcting.

INSTRUCTIONS FOR AMENDED RETURN
Purpose of Form: Use Form 941A-ME to correct an error in income tax withheld for an earlier quarter. Please do not
make adjustments on any current Form 941ME or 941/C1-ME to amend the period for which the error was made. Pre-
pare a separate 941A-ME for each quarter in which an error was made.

Period Covered: Enter the beginning and ending dates of the period being corrected. For example, if the error was
made in the first quarter of 2000, enter 01-01-00 - 03-31-00.

Linel: Enter thewithholding amount previously reported for the quarter being corrected.
Line?2: Enter the correct withholding amount for the quarter being corrected.

Line 3: Linelminusline2. Thisamount may be either positive or negative. If it isnegative, enter aminussignin the
box to theleft of the number.

Line4. Balance Due: If the amendment resultsin a balance due (line 2 larger than line 1), enter the balance due
amount on line 4 and enclose a check for that amount. Mail the payment to Maine Revenue Services, Income/Estate Tax
Division, P.O. Box 1061, Augusta, ME 04332-1061.

Line5. Overpayment: If theamendment resultsin an overpayment (line 1 larger than line 2), enter the overpayment on
line5. A refund check will be mailed to you.

Line6: Usethis space to enter an explanation of the error you are correcting.



MAINE DEPARTMENT OF LABOR
BUREAU OF UNEMPLOYMENT COMPENSATION

AMENDED REPORT - FORM C1A-ME

EMPLOYER'S AMENDMENTS TO UNEMPLOYMENT INSURANCE
CONTRIBUTIONS AND/OR WAGE DETAIL REPORT

UC EMPLOYER ACCOUNT NO.:
EMPLOYER NAME: Period Covered: / / - / /
Contribution Rate Unemployment Insurance Contributions
% (Lines 1 - 6 must be completed for each column)
A. Amount Last Reported B. Correct Amount C. Difference

1. Total Wages for Quarter

Excess Wages

Taxable Wages

Contributions

Overpayment - Refund Will be Issued ..........cccccoovvreiennene

o a0 M W D

Underpayment - Please Remit Payment with Return ...........

7. Provide Explanation of Adjustments:

8. INDIVIDUAL EMPLOYEE WAGE CORRECTIONS

) ) Originally Reported Wages Correct Wages
Employee's Social Security No. Name of Employee
Nonseasonal Seasonal Nonseasonal Seasonal

Make Check Payable to Treasurer, State of Maine
Mail to: MAINE DEPARTMENT OF LABOR

= BUREAU OF UNEMPLOYMENT COMPENSATION
. P.O. BOX 1057

| certify that the information contained on this return, report and attachment(s) is true and
correct and that no part of unemployment contributions has or will be borne by any employee(s).

. AUGUSTA, ME 04332-1057
Signature

Title Date Telephone

IF YOU HAVE ANY QUESTIONS REGARDING THIS FORM, CONTACT YOUR LOCAL FIELD ADVISOR AND EXAMINER OR CALL THE WAGE RECORD UNIT AT 207-
287-1231. TTY (HEARING IMPAIRED ONLY) 1-800-794-1110




INSTRUCTIONS FOR AMENDED REPORT

Purposeof Form. Usethisformto correct an error or make changesto the Unemployment I nsurance Contributions
portion of Form 941/C1-ME filed previoudy. Please do not make changes using a current Form 941/C1-ME. You
may use thisform to Amend any Form Me. C-1, 941/CN1-ME, 941/CS1-ME or 941/C1-ME filed in prior quarters.
Please prepare aseparate Form C1A-ME for each period for which an error or correction is needed.

UC EMPLOYER NUMBER. Enter your employer identification number issued by the Maine Department of Labor.
EMPLOYER NAME. Enter the name of the employer amending the report.

PERIOD COVERED. Enter the beginning and ending dates for the quarter to be amended by thisreport.
Lines1,2and 3. InColumn A, enter the (1) totd, (2) excessand (3) taxable wages previously reported for the period
covered by the amended report.

In Column B, enter the correct amount of (1) total, (2) excessand (3) taxable wages.

In Column C, enter the difference between the amountsin Column A and Column B.

Line4. InColumn A, enter the amount of Unemployment Insurance Contributions previoudy reported for the period
covered by the amended report.

In Column B, enter the correct amount of Unemployment Insurance.

In Column C, enter the difference between the amountsin Column A and Column B.

Line5. Overpayment of Contributions. If thedifferencein Column C, line4 isan overpayment, enter the amount
onlineb.

Line6. Underpayment of Contributions. If thedifferencein Column C, line4 isan underpayment, enter the amount
online6.

Line7. Explanation of Adjustments. Usethis spaceto enter an explanation of the error you are correcting.

Line8. Individual Employee Wage Corrections. Enter dataONLY for those employeeswhosewages are being
adjusted.

If you have any questionsregarding thisform, contact your local field advisor and examiner, or cal the wage record unit
at (207) 287-1231. TTY (hearing impaired only) 1 (800) 794-1110.



EMPLOYER’S TAX CALENDAR

RETURN FORM #
SEMI-WEEKLY PAYMENTS 900ME
OFWITHHELD INCOMETAXES

QUARTERLY RETURN OF YIME
INCOMETAX WITHHOLDING HA1/CI-ME
ANDUNEMPLOYMENT

CONTRIBUTIONS

ANNUAL W-3ME
RECONCILIATION

DUE DATES

If your Withholding Tax Remittance Frequency is
semi-weekly and wagesare paid on Wednesday,
Thursday or Friday, payment of withheldincometaxes
isduethefollowing Wednesday. If thewagesarepaid
on Saturday, Sunday, Monday or Tuesday, the
payment of withheldincometaxesisduethefollowing
Friday. Usethe Employer’ sPayment V oucher For
Mainelncome Tax Withheld (Form Q00ME, provided
by Maine Revenue Servicesin aseparate booklet) to
makeyour payments. Note: Do hot use Form 900ME
if youaremaking your paymentsby Electronic Funds
Transfer (EFT).

Must befiled by al employersregistered to remit
incometax withhol ding and/or unemployment
contributions. Theformisusedtoreportincometaxes
withheld for the quarter, to reconcile payments of
incometaxeswithheld made during the quarter, to
calculateyour unemployment insurance contributions
for thequarter, to report your employeewagelisting
for the quarter and to make payment for any balance
duefor incometaxeswithheld and/or unemployment
contributions. Thequarterly returnisduethelast day
of themonth following theend of each calendar
guarter, evenif thereisnowithholding tax or unem-
ployment contributionsto report.

DueFebruary 28 of thefollowing year or at termination
of business.
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TELE-TAX AUTOMATED INFORMATION - EVERY DAY, 24 HOURS, CALL: 207-624-7875

Withholding Topics

| have not received my 900 ME forms. How do | remit withhold-
ing tax payments?

What is my payment frequency for remitting Maine withholding
tax?

Wheat is the due date for remitting quarterly and semiweekly
900M E withhol ding payments?

How do | obtain a copy of the current Maine withholding tax
tables?

| am a seasonal employer. How do | file and remit Maine with-
holding tax?

How do | amend my Maine withholding tax returnif | have
understated or overstated my tax liability?

| am establishing a new business. How do | register to remit Maine
income tax withholding?

| am a New Hampshire employer and have Maine residents
working for my business. Am | required to withhold Maine tax
from these employees?

Does Maine require ayear-end reconciliation of withholding tax
liability and copies of W-2s and 1099s?
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Does Maine accept magnetic mediareporting for year-end W-2s
and 1099s?

LaborTopics
Am | required to pay Unemployment tax?
Wheat isthetax rate for new employers?
What payments are included in “ reportable wages' ?
What are“ excesswages’?
How do | report “seasonal” and “nonseasonal” wages?
Isthere an alternative to paying unemployment tax?
Am | required to pay the Federal Unemployment tax?
What records am | required to keep and for how long?

Can | fileemployer reports on magnetic media?

Thisautomated phonelineisavailable every day, 24 hours.

Simply dial the phone number listed above and follow the directions as
they are spoken. The number listed to the left of each question corre-
spondsto the 3-digit topic number mentioned on the Tele-Tax phoneline.






